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Welcome and Introductions C fm>

PROGRAM
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Course Prerequisites C ffm>

v Change Discussions
v RWD SAP 4.6C

v Budget Funds Management Course

e
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Course Objectives C fim>

* At the end of this course, individuals should be able to use SAP to:
— Record and Distribute Reimbursable Authority

— Create and Maintain Funds Reservations
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Benefits of Reimbursable Resource -
Management C fm.

B SAP provides an automated means to:

e Record and distribute reimbursable budget
authority to all NASA Agency and Center levels

e Create and maintain Funds Reservations

e
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Course Schedule C fm>

Agenda ltem Time (hr)
1. Introduction & Background 00:20
2. Topic 1: Introduction to Reimbursable

Process in SAP 01:20
3. Topic 2: Reimbursable Funds Control

Process and Funds Reservation 02:10
4. End of Course Review/Feedback 00:10
Total Course Time 04:00 hrs

age
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Course Structure C fim>

PROGRAM

* Process Flows

— Overview of key business processes and related SAP concepts
 Demonstrations

— Trainer-led examples of key SAP transactions
« Exercises

— Real-life business tasks using Core Financial business procedures
« Training Course Feedback

— Assessment of course effectiveness using the Training Evaluation
Form
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Course Tool: On-Line Quick Reference ( ﬁfm A

* Purpose of the On-Line Quick Reference (OLQR) tool:

— Provide procedures, job aids, and Help content via the Intranet
during and after Instructor-Led Training (ILT) and Web-Based
Training (WBT)

— Assist with completion of transactions in the SAP system
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Prepare Your Workspace C fim>

PROGRAM

« Take a few minutes to prepare your training workspace:

— Review the reference materials; become familiar with the content

— Logon to SAP R/3
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Background Knowledge
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Background Knowledge C ifm>

PROGRAM

« FM Key definitions:

— Budget Sub-type: Element within SAP which, when combined with other FCS
elements, defines Funds Control

— Business Area: Element within SAP that identifies NASA Centers
— Commitment Item: Element within SAP that identifies the OMB Object Classes

— Derivation Rule: Functionality within SAP that provides the linking of specific
FCS elements together to perform funds checking and control

1




Background Knowledge C ifm>

PROGRAM

- FM Key definitions:

— Document Type: Element within SAP that when combined with
Budget Subtypes links to specific Standard General Ledger (SGL)
accounts

— Functional Area: Element within SAP that represents
Congressional Operating Plan (COP) Line ltem Numbers

— Functional Area Group: Element within SAP that represents one of
the current five NASA Enterprises and a Non-Enterprise office
summary grouping
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Background Knowledge C ifm>

PROGRAM

* FM Key definitions:

— Fund: Element within SAP that identifies the following four FCS
elements: appropriation, fund source, program year, and fund type

— Fund Center: Element within SAP which, when combined with other
FCS elements, will be used to distribute budget

— Fund Center Classification: Element within SAP that represents the
nine Financial Classification Structure (FCS) Elements
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Background Knowledge C ifm>

PROGRAM

« FM Key definitions:

— Funds Management: SAP module providing funds control and
distribution functionality

— Funds Reservation Document (or Earmarked Funds): Element
within SAP that provides a lower level funds distribution for
reimbursable orders and funding sources

— Receiver Fund: Element within SAP that identifies the receiving fund
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Background Knowledge C ifm>

PROGRAM

« FM Key definitions:

— Sender Fund: Element within SAP that identifies the sending fund

— Sales Order: Element within SAP that captures detailed information
related to reimbursable agreements/orders

— Transfer: Activity within SAP that distributes funding
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Background Knowledge
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Differences between SAP and the previous system:

Old System:

« Agency-Wide Coding
Structure

« Several accounting
systems used throughout
the Agency

« Paper process used to
perform funds distribution

Dryden Flight Research Center

=)

SAP System:

 New Financial
Classification Structure
(FCS) and terminology

* One integrated system
used Agency-wide

« Automated process used
to perform budget
distribution

04/01/03
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Topic 1

Introduction to Reimbursable Process in
SAP
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Topic Overview C ifm>

 Introduction to Reimbursable Process in SAP

— Establish and process reimbursable orders

 Process Flows: Record and Maintain Reimbursable Budget
Authority
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Topic 1: Objectives C ifm>

« Upon completion of Introduction to Reimbursable Process in SAP,
individuals should be able to accomplish the following:

— Describe the Record and Maintain Reimbursable Budget Authority
process flow

— Comprehend the various components of the Reimbursable Orders
process
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Topic 1: Process Flow C ifm>

Record and Maintain Reimbursable Budget Authority

P [F] 1ndex ﬁﬁearch powersd by HoboHelp Enterprise

#x Core Financial
@Accounts Payable N.IAEA OLOR ﬁﬁﬁ!’;fﬂl"’l CG HH'O¥

@Accounts Receivable
@ Budget Execution
@ Cost Management

@ Purchazing

@ Standard General Ledger | Mai n Men u

Accounts Accounts
Payable Receivable

Budget Cost
Execution Management

Standard

Furshiasing General Ledger

lossary
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Reimbursable Agreement / Order ( ﬁim h

B Funds Center Structure (funds control level):
The Funds Center structure will be configured with Fund Centers
(current AWCS codes) that are necessary for 506, Level 2: Agency to
Enterprise, and the 506A, Level 3: Enterprise to Centers and
Enterprise Offices
Level 3 funding distribution will represent blanket reimbursable
authority at the Center level
When Center receives a Reimbursable Agreement/Order, several
events may take place:

V' Establishment of appropriate Project Structures

V' Establishment of a Sales Order

 Establishment of a Funds Reservation document for the direct and
overhead funded portion of an Order

Vv Transfer funding from Level 3 Fund Center to Level 4 Carrier
Accounts/Cost Pools Fund Centers as needed
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Reimbursable Agreement/Order C ofim>

B Project Structure (cost collection level):
WBS'’s will be configured to represent the AWCS structure

Below the AWCS reporting level, a WBS will be established for each fund
(Appropriation, Fund Source, Program Year) by Order

Networks will be used to collect cost at a Center or Project specific detailed
level below the Reimbursable Order WBS levels
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Reimbursable Agreement/Order .
Project / WBS Structure L | B

Edit
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Reimbursable Agreement/Order .
Funds Reservation Document i

Document Edit & x = Enwironment
& Bl HI€ad | O EE Bama8 | EE G b
Furnds reservation: Dispiay Overview scrn
e = Z Consumption
Docurment number | 100008009 A/@ 1 ol Document dats A3/20/2002
Ciocument type RI Reimbursahle Auth Reserv.. Posted an B3/20/2002
Company code MNASH USD Agency Zurrencyirate Ush
Doe.text 62R-616-31 Spacecraft Goes 1-M ==l
USD
Grand total 2,130,514 .00
Line items
D... (Owerall amount Text Comimitment iterm Funds center Fund FA  |GIL accou... |WBS element
1 1,499,990 00 [533 Contract (FR) 2608 62-616 SATZ020881R 102 |61008.2618 [62R-G16-31-09078-01 [«]
= 108,000,600 |Labor (Chi) 1110 G2 -LABOR SAT412002R 052 (61081111 [52R-616-31-0078-02 [~]
3 67,850.00 [Travel (AP) 2100 62 -SDTRAVEL SAT422002R 053 [6108.2111 |52R-616-31-9078-03 B
4 23,804.00 |lagency OH- ROS 9200.3945 62-771 SATZ202001R 054 |6100.9945 [52R-771-50-A0-9078-01
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6 44,207 .00 |agency OH - Labor 9200.9940 G2 -LABOR SAT412002R 052 61009940 [E2R-A92-03-40-09078-01
7 125,819.00 |Center OH - Lakor 9200.3930 62 -LABOR SAT412002R 052 |6100.99230 [E2R-A92-03-CO0-09078-01
2 30,376.008 |[Center OH - Fringe 9200.99180 62 -LABOR SAT412002R 052 610895918 |§2R-A92-03-CO-9078-0
q 37,126.008 |[Center OH - Fringe FERS [92008.9915 62 -LABOR SAT412002R 052 [6108.9915 [62R-A27-03-09078-01
10 27,560.00 |[Contract Administration  [2558 62 - 361 SATZ0ZE01R 102 |6188.2550 [62R-361-00-9078-81 |
11 27 ,560.00 oomrac‘mdministration 09z06.3920 62 - 261 smzizaam 102 [5100.9928 52R-+351-aa-gge-m |
* T
| I | \ 4 \ [~]
L 2 ] 3 = ] 5 6 Nl«>]
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o
o
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6: Order Number (assigned by Center Reimbursable Manager)
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Topic 1 Debrief C il 1] I

« Describe the Record and Maintain Reimbursable Budget

Authority process flow
« Comprehend the various components of the Reimbursable

Orders process
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Topic 2

Reimbursable Funds Control Process and
Funds Reservation
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Topic Overview C ifm>

« Reimbursable Funds Control Process and Funds Reservation

— Reimbursable Funds Management Procedures

 Process Flows: Record and Maintain Reimbursable Budget
Authority and Process Funds Reservation
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Topic 2: Objectives C ffm>

« Upon completion of Reimbursable Funds Control Process and
Funds Reservation, individuals should be able to accomplish the
following:

— Describe the Record and Maintain Reimbursable Budget Authority
process flow

— Describe the Process Funds Reservation process flow

— Record and maintain Reimbursable authority at all Agency and
Center levels

— Create and maintain Funds Reservations
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Topic 2: Process Flow C ifm>

Record and Maintain Reimbursable Budget Authority/Process Funds
Reservation

Wb contents Index [l search
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Topic 2: Process Flow Continued C ofim>

« Record and Maintain Reimbursable Budget Authority sub-process:

— Center Reimbursable Manager requests creation of project structures,
Funds Reservation, and/or change to a reimbursable order

 Process Funds Reservation sub-process:
— NASA creates a reimbursable order

— Funds Reservation document is created

30




Topic 2: Process Flow Continued C ffm"

« Process Funds Reservation sub-process continued:
— Funds Reserver increases/decreases line item amounts as necessary
— Documents with expiring funds changed to current program year
— Funds Reserver closes Funds Reservation document
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Demonstrations and Exercises Introduct@ﬁf_m\

PROGRAM
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Demonstrations and Exercises C ffm"

PROGRAM

- Display Sending Fund Center/Fund Reimbursable Authority
Balance

* Record Anticipated Reimbursements Level 1
 Record Reimbursable Apportionment Level 1
 Record Reimbursable Allotment Level 1

 Record Reimbursable Level 2 Program/Non-Programmatic
Authority

« Record Reimbursable Level 3 Center Authority
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Demonstrations and Exercise Continue@

« Compare Receiving Fund Center Reimbursable Authority and
Current Reimbursable Operating Plan

« Create Funds Reservation

« Change Funds Reservation (Line ltems) Authority

« Change Funds Reservation Authority to New Program Year
« Close Funds Reservation (Line Items)
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Screenshot ( ifim >

PROGRAM

« Enter Original Budget: Initial Screen

g  =ld0e@e LHE D0M0 D @F
Enter Original Budget: Initial screen

| Control total | G FMArea |

12992R__

The “R” suffix identifies

arsion

Documentdate  B6/19/2062 the Fund as

Posting date 06/19/2002

Document Type APPR Reimbursable.

Fiscal year 2082
Period

04/01/03
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Screenshot C sm>

« Enter Original Budget: Entry Screen

Epter Original Budget: Eniry screen
&b @ @ Lonstee

Enter Public Law, Legislation,
| and/or Year Cohort.

U JTR1 (13 850) b2 triswD1 | OVR

04/01/03
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Screenshot C sm>

« Enter Original Budget: Entry Screen

Enter Original Budget: Entry screen

Original Budget

Use SubType
::;:S.Egntar. Commitment it _— Appropriation
I (APPR) to begin
> recording
Reimbursable
Authority.

(][ | Y ([0 E

(D]

[

= =

04/01/03

37



Screenshot C sm>

« Change: M0O000000000000 Language EN

Text Edit

Goto Format  |nsert  Systemn

BdH @@ BHRER [ L0 BE @F
Change : MOQQ0000000000 Language EN

| & EQ| Sy Formats || Character formats | P G | o A

Parag.formats * Paragraph, left-aligned Z Char formats [}

May attach word decuments, make comments, etc. heres e

-
4 3

| [ | FRA0 P2 | ifmptst | OVR

38




Screenshot
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» Transfer Budget: Initial Screen

g 8|18 ©ee DHB 8000 HE @B

Transfer Budget: Initial screen

|Contro|tota| ||ﬂ FM Area |

Sender fund

“ersion
Dacument date

Senderyear
Sender period

ions
HSFX12002R

061972002

Posting date U6/ 1972402
Document Type

2002

Receiver fund HSF12002R

The Sender Fund and
Receiver Fund are the same.

Receiver year
Receiver period

04/01/03
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Screenshot C sm>

» Transfer Budget: Entry Screen

Transfer Budget: Entry screen

HEFX12002R

When recording Level

Paymentbudget |

- 1 Reimbursable
ltm |S |R |Funds center Commitment itrm Fa/|subtype  \[Amount 5 11
O e ALLOBJECTS uy [npPR Apportlonment, alwayS [=]
ECED ALLOBJECTS us\_[PPO ’ . . . . (=]
s 80 N identify the appropriate
sl SubType for the
e Sender and Receiver

@O
S Oe Fund Centers.
10 |®0 [ (<]
1 @[O0 | [-]

([} [e[+]

D | TR1 (13 (350) P2l | triswO1 | OVR

04/01/03
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Screenshot ( ifim >
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 Distribute Original Budget: Initial Screen

G| = #liHIe@e CHR 10NN PR QE
Distribute Original Budget: initial screen

| Control tatal| &5 FM Area |

Budget subtype DDZR The Budget Subtype
- and Document Type

- are both Authorization
Document date A6¢30/2002 (AUTH)

Posting date 95."39."2992l@
Document Type

Fiscalyear

Period

04/01/03
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Screenshot ( ifim >

PROGRAM

 Distribute Original Budget: Entry Screen

| % D
Distribute Original Budget: Entry screen

Itrn unds center Cammitment itm FA Iémo nt
Wi #@}952-251 \ ALLOTHERS RHE 5,000,000 []
: \Ol®f2-251-10 ] [ALLOTHERS RHE 5,000,000 [+
3

o0

5180

o0

: Ft'@.

s (ol

@180

10_18/0 =]
i1 @O0 [l

oo oo

L | TR1 triswrd1 | O

04/01/03
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Screenshot C sm>

 Funds Reservation: Create InitScreen

| 2 uldH ©@e CHE D000 FR B

Funds reservation: Create InitScrn

q @ Use Document type RI to

S EE create a Funds
Reservation.

B E: =
ce document

[ ]

04/01/03
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Screenshot ij1]]

 Funds Reservation: Create Overview Screen

Funds reservation: Create Overview scm

|B Park Dacument || @ Input |
_94."25."2992

DG

Line items

Ess O\rgr,all amgunt. Fungs cggter GILagcou.,..

L [N

04/01/03
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Screenshot i
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« Funds Reservation: Change Overview Screen

Funds reservation: Change Overview scrn

|(§§1 Input ||B Cansumption |

100080008 | & 03/20/2002
RI| B3/26/2802
Companycode  NASA USD Curencyrate  USD

B2R-616-31 Spacecraft Goes 1-M

Line iterns
Docu... |Owarall amount Text Commitment itern |Funds center Fund Fa _ |GILaccou.. WHS element Custarne T
1 1,499,990.00 |533 Contract (PR) 2660 f2-616 SAT202001R (102 (6100 2618 |G2R-616-31-9078-01 (=]
2 100,000, 00 |Labar (CM) 1110 G2-LABOR SAT412002R 862 [6188.1111 |G2R-616-31-9078-02 [
3 67 ,850.00 [Travel (4P) 2100 G2-SOTRAVEL SAT422002R B62 (6108 2111 |[G2R-616-31-9078-03
4 23,804.00 |lagency OH- ROS 0200 . 9945 f2-771 SAT202001F 064 [6100.9945 |G2R-771-50-A0-9078-61
5 146,222.00 |Center OH - ROS 92009935 f2-771 SAT202001R 064 (61009935 [G2R-771-50-C0-9078-601
6 44, 207.00 |agency OH - Labor 9200 . 9948 fi2-LABOR SAT412002R |B62 [6100. 099408 [G2R-092-03-A0-9078-61
7 125,819.00 [Center OH - Labor 92009938 fi2-LARBOR SAT412002R |B62 (6100 9930 [G2R-092-03-C0-9078-601
5 30,376.00 [Center OH - Fringe 92009918 fi2-LABOR SAT412002R |B62 [6100.9918 |G2R-092-03-C0-9078-601
9 37,126.00 |Center OH - Fringe FERS [9280.9915 G2-LABOR SAT412002R 062 (6100 9915 |[G2R-027-03-9078-01
18 27 ,560.00 |Contract Administration (2550 f2-361 SAT202001F  [102 [6100. 2558 |62R-361-00-9078-01
11 27,560.00 |Contract Administration  [9280.9920 fi2-361 SAT202001R (102 (610099208 |62R-361-00-9078-01
12 15,000 008 |Depreciation 9200 . 4068 f2-616 SAT202002R (102 [6100. 40008 |G2R-616-31-9078-DP
[«]
[~]

[ | Fnx2 el | ifmptst | OVR

04/01/03
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Topic 2 Debrief ( ﬁfm )
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« Display Sending Fund Center/Fund Reimbursable Authority
Balance

 Record Anticipated Reimbursements Level 1

« Record Reimbursable Apportionment Level 1

« Record Reimbursable Allotment Level 1

 Record Reimbursable Level 2 Program/Non-programmatic
Authority

46




Topic 2 Debrief Continued ( il || I

« Record Reimbursable Level 3 Center Authority

« Compare Receiving Funds Center Reimbursable Authority and
Current Reimbursable Operating Plan

« Create Funds Reservation

« (Change Funds Reservation (Line ltems) Authority
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End of Course Review
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Review Objectives & Expectations C ffm>

Individuals here should now be able to
understand the following:

v Describe the Record and Maintain Reimbursable
Budget Authority Process Flow

\/How to Record and Maintain Reimbursable
Authority at Agency/Center levels

v Describe the Process Funds Reservation Process
Flow

e 4
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Available Resources C ifim>

SAP Practice Training Instance

OLQR

Super-users within each department

Job Aids
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Extra Practice - SAP -
Training Instance C fm.

« Use data from course training guide to practice transactions

The training database provides a “safe”
environment to develop and practice skills without
affecting production.
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Congratulations!
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Training Course Feedback C ifim>

PROGRAM

« The on-line training course feedback will:

— Assess the effectiveness of the instruction and training materials for
the course

 To access the feedback form:
— Launch your Web Browser

— Enter the following URL address:
http://www.zoomerang.com/recipient/survey-
intro.zgi?ID=S92WBAWLSKWA&PIN=994BHHDWS8RK?7

— Complete and submit feedback by following the directions within the
on-line form
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